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 In this tutorial, I explain how PowerPoint can be used to record a PowerPoint presentation. 

 However, this same software will record anything on your screen, including other programs and webpages. 

 I have personally used this tool to record software tutorials. To see how I have implemented this learning tool in my own 

teaching, visit www.nlaschuk.com and view the Tutorials and Resources tab.  

o All videos were screen recorded using PowerPoint. 

 Forward questions to nadia.laschuk@uoit.ca . 

 Follow me on Twitter at @laschuk_ (https://twitter.com/laschuk_). 
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1) Open your presentation. (This will be referred to as your desired presentation to record.) 

2) Open a second, blank presentation. (This will be referred to as your blank presentation.) 

3) Make the slide in your new presentation blank, as seen below.  

 Right click on the slide.  

 Scroll to “layout”.  

 Select “blank”. 
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4) Choose the “insert” tab. 

5) Go over to “media” section and select “screen recording”.  

 When you select this feature, your current blank presentation will immediately minimize, and reveal the last screen that 

was open. Ensure that the last screen open was your desired presentation to record. If it was not: 

i. Click the “X” button.  

ii. Open your desired presentation to record.  

iii. Reopen the blank presentation. 

iv. Repeat steps 4-5.  
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6) Click the “select area” button. 
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7) Highlight your slide area. Do this by holding down your cursor’s right button, and drag from top left to bottom right, of the desired 

area.  

 Below, I have only selected my slide for the recording area. The selected area is shown with a red dotted line. 
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8) Click record. 
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9) You will obtain a 3 – 2 -1 count down, as shown below. After that moment, the orange box will disappear. Your screen is now 

recording with audio. 

 Ensure your microphone is on! 

 Wear a headset. Laptop microphones do not give proper audio. (It sounds like you are speaking through a wall.) 
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10)  To change from slide to slide, still use keyboard buttons (up, down, etc.) 

 All functions still work in the recording process. 

 This includes recording ink! 
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11)  When you are finished recording, simultaneously hold the Windows Logo key + Shift + Q. This will stop the recording. 

 If you are using a ThinkPad laptop, the windows logo key is likely located on the button left corner of your device.  
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12)  When you stop the recording process (as per step 11), the video will automatically insert into you blank presentation. 

 You can watch it by clicking the PLAY button on the bottom. 
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13)  Save File Option 1: Go to choose the File tab -> Export -> Create a Video -> Create Video.  

 The default settings for the video should work fine. 
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14)  Save File Option 2: Right click on your video.  

 Select “Save Media as…” 

 Name your file, and keep the MP4 format.  
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15)  Regardless of the selected option above, while your video renders, it will look as it does below. You will notice the bottom tab 

says “Creating video” with a loading bar.  

 The longer your video is, the longer the loading will take. 
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